
Brooklyn Public Library: Remediation 
Document Repository User Guide 

Before you arrive at the library 
1. Before you visit the library, make sure you have all the information you will need to help you 

find your documents. We suggest having the site project name or site address as the minimum.  

2. We’ve recently made an effort to digitize our remediation records and make them available 

through our website. Please check on the Greenpoint Library on the Greenpoint Remediation 

Reports tab to see if the files are available for download.  

3. We have document repositories in multiple branches, so confirm that the reports are at the 

branch you plan on visiting. The majority of our documents are stored at the Greenpoint branch 

(at Leonard during construction) and the Central Library. You can determine which documents 

are available at those branches by consulting our Central and Greenpoint finding aids. We do 

not offer finding aids for other branches. 

4. Our physical versions of the reports do not circulate and cannot be requested through 

interlibrary loan. Requests to view the collection should be made at least 48 hours in advance 

of your visit. For access to documents stored at the Central Library, email your request to the 

Brooklyn Collection at bcref@bklynlibrary.org or call (718)230-2762. For access to documents in 

the Greenpoint collection, email your request to remediation@bklynlibrary.org or call the 

Leonard branch at (718)486-6006. 

5. If you can’t find the report you’re looking for on the website or in the finding aid, just ask and 

we will do our best to locate it for you. 

Finding your document on the BPL website 
1. The website lists the project names for all the worksites we have documents for under the 

Project Sites header. Click on the + button to the left of the project name to see a list of 

documents for that worksite.  

2. Select the document you are looking for to open the PDF in a new window. Some PDFs are 

hosted externally on government websites, and may automatically download the file when you 

click on the link. 

3. Due to file size constraints, many documents are previews, with tables, figures, and appendices 

hosted elsewhere. The remainder of these files can be found by clicking on the link to 

“Supplemental materials for [project name] reports”, which will take you to a shared folder 

holding all the remainder of the files for that worksite. 

4. To find the file that matches your report in the supplemental materials folder, all the files in the 

shared folder have the same file name as the original document available on our website, 

followed by an “appendix” at the end. Alternatively, you can use the spreadsheet to find the row 

for your document and scroll to the column labeled “Share appendices link.” 

https://www.bklynlibrary.org/content/greenpoint-remediation
https://www.bklynlibrary.org/content/greenpoint-remediation


5. If you are looking for a reoccurring report, such as a monthly progress report or discharge 

monitoring report, check for a link to “Progress Reports for [Site name]” in the document list for 

the site (it should be near the bottom). This link will take you to a folder with all recent 

reoccurring reports we have available. Alternatively, you can use the spreadsheet to find the 

row for your document and scroll to the column labeled “Doc URL.” 

Using the BPL Finding Aid 
1. The finding aid covers the location of any physical copies of remediation documents. At Central, 

documents cover operations at the original Greenpoint spill sites and are organized by company 

(ExxonMobile, Texaco/Chevron Corporation). At Greenpoint (Leonard during construction),  

documents cover clean-up projects run by contractors as well as current status reports on 

activities at the original Greenpoint spill sites. 

2. Once you’ve found your report in the finding aid, you can contact a staff member for access to 

the report. Remember to give 48 hours advance notice if you want to access the hard copies of 

the report. 

Getting assistance 
If you cannot find your documents on our website or finding aid, it’s still possible that we may have a 

digital copy saved in our storage. The easiest way to confirm this is to consult the spreadsheet available 

on the website in the research guides section.    

Using the spreadsheet 
We keep a record of all our documents, both physical and digital, in our remediation reports 

spreadsheet. Rows highlighted in blue are on a finding aid, highlighted in purple are on the website, and 

highlighted in green are stored digitally on our internal servers (but are available on request). 

If you are looking for a status report older than a year, you can check the spreadsheet to see if we have 

a digital version that is not being hosted on the website. Download the spreadsheet from the Research 

Guides section on the website. Once you’ve opened the spreadsheet, you can find the row for your 

document in the spreadsheet and scroll to the right until you reach the column named “Digital Copy”. If 

the cell for the row of your document has a “y”, we do have a digital copy available and you can contact 

the Brooklyn Collection about gaining access by emailing bcref@bklynlibrary.org or calling (718)230-

2762.  

If you are looking for the appendices of a document that you’ve downloaded from the Greenpoint 

Remediation reports website, you can check the spreadsheet for a link as an alternative to looking 

though the supplemental file folder. Find the row for your document in the spreadsheet (ctrl + F can 

help you quickly search for your document) and scroll to the right until you reach the column named 

“Share appendices link”.  If the document has additional tables, figures, or appendices, the cell will 

contain a Google Drive link you can paste into your browser.  



Other resources 
In addition to the documents stored in our repository, the state of New York has made remediation 

information available on several different government websites.  

Acronyms 
NYSDEC: New York State Department of Conservation 

DEC: Department of Conservation 

NYCOER: New York City Office of Environmental Remediation 

OER: Office of Environmental Remediation 

BCP: Brownfield Cleanup Project 

VCP: Voluntary Cleanup Program 

FOIL: Freedom of Information Law 

NYSDEC Environmental Site Remediation Database Search 
When to use: When you want to look at the DEC record for Superfund and BCP projects. This is a 

good way to confirm project name, and work site address. These records also include information 

about who owns the site, a site description, and assessments of environmental and health concerns. 

Additionally, if the project has been completed there will be a link to completion information. 

How to use: On the database search page, you can use one of two methods. 

 If you’re using the site code method, make sure to input the entire ID # including any letters in the 

search field at the top of the page. Using the site code will take you directly to the project page.  

The second method has you fill out multiple search fields. You will most likely be able to find what 

you’re looking for using only a few fields. Street numbers can vary in a single project, so it can be 

best to just type in the name of the street rather than the number. When typing in street names, do 

not use abbreviations. Clicking submit will lead you to a results page that may have multiple sites to 

choose from, or the same site may appear more than once under different environmental 

remediation programs (distinguishable by having different ID #s). Clicking a site code button will 

take you to its project page. 

 

NYC Office of Environmental Remediation Voluntary Cleanup Program Repository 
When to use: When you want to get digital copies of documents for projects that are part of the 

NYC VCP.  

How to use: Open the website. In the search bar in the middle of the screen, type in or 

copy/paste in the project name and click on the search button (do not press enter to run your search, it 

just refreshes the page). In the results, click on the project you were looking for. A list of available 

documents will drop down. Clicking on a file will open it in a new window. In the new window, mouse-

over the top of the document to get menu that has the option to download. Click on the downwards 

pointing arrow and select where you want to put the file in the pop-up window to download the 

document. 

https://www.dec.ny.gov/cfmx/extapps/derexternal/index.cfm?pageid=3
http://www.nyc.gov/html/oer/html/document-repository/document-repository.shtml


o If you don’t recognize an acronym in the file name, the index page has a glossary you 

can check 

NYC EPIC Environment Portal 
When to use: When you’re looking for information about cleanup projects working with the Office 

of Environmental Remediation, including projects that are part of the VCP. This is a good resource for 

checking if projects are complete. If you’re looking for digital copies, sometimes files are available for 

download.  

How to use: Open the website. The search supports keyword searching, so you can input an ID #, 

project name, or street address. Select Brooklyn from the dropdown menu of boroughs. If you know the 

block or lot number for your site, you can fill out those fields. Click on the green search button above the 

search form. Note that if you click on Brooklyn from the bulleted list of boroughs on the initial page, you 

will not be able to add any additional information unless you click the blue Modify button.  

Once you get your results, you can click on a project to navigate to an information page for it. Along 

the top of the page there are links to documents available for download. Under Project Information, 

there are a number of tabs that have details about the project on them. 

o If you would like to change your search, you can click on the red X in the search box to 

remove a term, or click on the blue modify button to add a term. Note that you can’t 

add more than one keyword term.  

 

 

Greenpoint Petroleum Remediation Project Public Documents 
When to use: When you’re looking for documents pertaining to the Greenpoint Petroleum 

Remediation Project. This includes the Former Mobil Terminal, ExxonMobile Off-Site Plume, BP 

Terminal, Former Paragon Oil Terminal, and the Apollo Street sites. 

How to use: Check the list for your document, and click on the file name to access the PDF. The 

list can be sorted by date by clicking on the column heading “Date” on the right. For older 

documents (prior to 2016), you can find some files at the Historical Public Documents page. 

 

NYSDEC FOIL Request System 
When to use: When you want to access federal agency information that is available to the 

public due to the Freedom of Information Act. It is possible that the DEC will store some records 

which were not sent to the Brooklyn Library repository. 

How to use: Create an account on the DEC website. You will need an email address and the 

ability to unzip compressed files. If you want hard copies, you will need an address at which you can 

receive mail.  

 

http://www.nyc.gov/html/oer/html/document-repository/document-repository.shtml
https://a002-epic.nyc.gov/app/search/advanced
http://nysdecgreenpoint.com/PublicDocuments.aspx
http://nysdecgreenpoint.com/PublicDocumentsHistorical.aspx
https://www.dec.ny.gov/public/103696.html


Click the link to Submit a Foil Request. In the type of records requested field, pick the type of record 

you are requesting, or select other if you’re unsure what type of record it is. In the description of the 

record field, enter as much information as you have, so that the record is reasonably described and 

distinguishable from similar documents. Some examples of descriptive information are Government 

project ID numbers, the official title of the project, the document’s publication date, and the title of 

document (3/2005 remedial action workplan for site X, for example). Next you have to select which 

regional office will handle your request. All of New York City is contained in region 2, or you can 

send it to the Central Office in Albany, which covers the entire state.  Lastly, chose how you will 

receive the files. There may be a fee depending on whether you require photocopies or compact 

discs. 

o Requests for information are considered a public record and your FOIL request may be 

made public 

 

Brownfield Cleanup Program, Certificates of Completion Dataset  
When to use: When you want to know if and when a BCP project has been completed.  

How to use: Open the website. In the search bar at the upper right, type or copy/paste in the 

name of the project you want to check. Alternatively, you can enter the DEC ID # for the site. If the 

project doesn’t appear in the results, the project has not been completed (or the ID # isn’t for the BCP). 

https://data.ny.gov/Energy-Environment/Brownfield-Cleanup-Program-Certificates-of-Complet/ir93-7qzi/data

